
Chinese Community Center – Youth Program
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Admission Information

Please fill in information completely and legibly

GENERAL INFORMATION:
Child’s name:
_______________________________________________              Date of Birth __________________


(Last name)
                  (First name)

(Initial)                                                  
Child’s Home Address: _____________________________________________________ Tel #: ________________                                                                                                                                 

                                                                                                                                              ZIP

Hours child will be in care: _________________Days:_____________          

Father/Guardian’s Name: ______________________________Cell #:______________ Work #: ________________

Address (if different from child’s name)______________________________________________________________

Email Address: ___________________________________________________________________________________

Mother/Guardian’s Name: ______________________________Cell #:______________ Work #: ________________

Address (if different from child’s name)______________________________________________________________
Email Address: ___________________________________________________________________________________

***Give the name, address, phone number of the person to contact in case of an emergency***
_______________________________________________________________________Relationship: _____________


I herby authorize the Chinese Community Center to allow my child to leave the childcare operation ONLY with the following people.  Please list name and telephone number for each.  Children will only be released to a parent or person designated by the parent/guardian after verification of ID.

________________________

_________________________

_________________________

Name/Telephone Number


Name/Telephone Number


Name/Telephone Number

________________________

_________________________

_________________________

Name/Telephone Number


Name/Telephone Number


Name/Telephone Number
TRANSPORTATION, FIELDTRIPS, and WATER ACTIVITIES:
CHECK ALL THAT APPLY: 

1. TRANSPORTATION: I hereby    FORMCHECKBOX 
 give   FORMCHECKBOX 
 do not give  ( consent for my child to be transported and supervised by facility's staff on field trips. 
2. WATER ACTIVITIES: I hereby   FORMCHECKBOX 
  give   FORMCHECKBOX 
 do not give  ( consent for my child to participate in water activities:

 FORMCHECKBOX 
 splash pools       FORMCHECKBOX 
 wading pools        FORMCHECKBOX 
 swimming pools  

3. FIELD TRIPS: I hereby   FORMCHECKBOX 
  give   FORMCHECKBOX 
 do not give  ( consent for my child to participate in Field Trips:

          Parent’s Comments : __________________________________________________________________

4.  FORMCHECKBOX 
  RECIEPT OF WRITTEN OPERATIONAL POLICES.  I acknowledge receipt of the facility’s operational policies including those for discipline and guidance.


Meals to be served to my child at the center
 FORMCHECKBOX 
 Breakfast           FORMCHECKBOX 
 Lunch           FORMCHECKBOX 
 Snack  
AUTHORIZATION FOR MEDICAL ATTENTION:
	In the event that I cannot be reached to make arrangements for emergency medical attention, I authorize the facility director or person in charge to take my child to:

	Name of Physician :
	Address :
	Ph.# :

	 
	 
	 

	Name of Hospital :
	Address :
	Ph.# :

	 
	 
	 

	I give consent for this facility to secure any and all necessary emergency medical care for my child.
	 

	 
	Signature - Parent or Legal Guardian


List any special problems that your child may have, such as allergies, existing illness, previous serious illness, injuries during the past 12 months, any medication prescribed for long-term continuous use, and any other information which staff should be aware of: 

Allergies_________________________________________ Special needs or Restrictions ________________________________________________ 
Existing Illnesses___________________________________ Long Term Medication_____________________________________________________
Previous Serious Illness or Injuries______________________________________


 My child attends the following school: ________________________________________    _________________





Name of School and Address 

                
           School Ph. #
 
Grade in School: _______________

                                    Check all that apply:


 FORMCHECKBOX 
 His/her immunization record is on file at the school and all required immunizations

 
and/or tuberculosus test are current. Vision and Hearing screening records are also on file.

.
 Medical Information
Varicella (chickenpox) vaccine is not required if your child has had chickenpox disease.  If your child has had chickenpox, please complete the statement:

My child had varicella disease (chickenpox) on or about (date)______________ and does not need varicella vaccine.


__________________________________________

________________




Parent signature





Date

______________________________________
_________
_____________________________________________

____

Signature - Physician or Health Personnel

  Date

Signature - Staff Making Handwritten Copy of Record

Date

I have read and agree to comply with the rules and regulations of the Chinese Community Center Youth Program regarding fees, health, and items specified in the Operational Policies issued by the center.  All above information are true to the best of my knowledge.

Parent Signature: __________________________________
Date: _________________

INCOME VERIFICATION FORM

Please provide the following eligibility and demographic information.  This form must be signed and dated by the client or their parent(s):

Client Name:






Date:





Parent’s Name(s) (if client is a minor):







Street Address:











(This must be current or last permanent address - not a shelter or treatment facility)

City/State/Zip:










Home Telephone:



Work Telephone:





Client’s Age:



Number in Household:




Female Head of Household:
Yes

No


Is client disabled:  Yes____ No  ______

Ethnicity (circle one):     Hispanic/Latino

Not Hispanic/Latino

Race (circle all that apply):     Amer Indian/Alaska Native        Asian         



Black/African Amer         Native Hawaiian/Other Pacific Islander
       White 

Male_________ Female_____
	Income range:
	X
	Income range:
	X
	Income range:
	X

	 $ 0 – 13,700
	
	$24,251 - $25,850
	
	$40,401- $41,700
	

	$13,701 – 15,650
	
	$25,851 - $26,050
	
	$41,701 - $43,000
	

	$15,651 – 17,600
	
	$26,051 - $29,300
	
	$43,001 - $46,900
	

	$17,601– 19,550
	
	$29,301 - $32,550
	
	$46,901 - $52,100
	

	$19,551 – 21,150
	
	$32,551 - $35,200
	
	$52,101 - $56,300
	

	$21,151 – 22,700
	
	$35,201 - $36,500
	
	$56,301 - $60,450
	

	$22,701 – 22,800
	
	$36,501 - $37,800
	
	$60,451 - $64,650
	

	$22,801 – 24,250
	
	$37,801 - $40,400
	
	$64,651 - $68,800
	


I attest that the information supplied on this page is true and complete.

Signature of client  (Parent or Guardian if applicable)

Date

Relationship to Client


                    Chinese community center
A multi-ethnic social service agency
中華文化服務中心
                  9800 Town Park    Houston, TX  77036
Release of Liability Waiver Form

I acknowledge that the Chinese Community Center (“the Center”) assumes no responsibility for any injury associated with the voluntary participation in the Center’s organized athletic, physical education, or other activities by the below-named student.  I understand that these sports activities involve some risk of injury or even death.  After weighing these risks against the potential benefits my son/daughter may gain from these activities, I freely and fully accept the risks on my child’s behalf.

With full understanding of the risks involved, I, the legal guardian of the below-named student, release and hold harmless the Center of any and all responsibility and liability for any injury or claim resulting from above participation and agree to take no legal action against the Center because of any injury, accident or mishap involving the athletic participation of my child.  I further authorize emergency medical treatment for my child should the need arise for such treatment while my child is under the supervision of the Center.

Furthermore, I grant the Center the right to photograph, interview, and/or videotape my child and further to use said child’s name, face, likeness, voice and appearance in connection with exhibitions, publicity, advertising and promotional materials without reservation or limitation.  I agree to participate without financial remuneration, and I understand that this releases the Center, photographer/interviewer from any future claims as well as from any liability arising from the use of said photograph/interview/video.

I have read this carefully and know it contains a release and waiver.

Date: ______________
Signature of Parent/Guardian:  ______________________




Name of Parent/Guardian (printed): ________________________

Date:  _____________
Signature of Student:  _____________________________




Name of Student (printed):  ______________________________

The Chinese Community Center must keep this completed form on file.  

Revised June 2005 

Office Use Only
Class __________________

Child and Adult Care Food Program and Summer Food Service Program

Child Nutrition Program Application
	Part 1. Children or adults enrolled to receive day care.  (Use a separate application for each foster child)

	Names
(First, Middle Initial, Last)
	
	SNAP, TANF or FDPIR case # for children only. All the above or SSI or Medicaid case # for adults only. Skip to Part 5 if you listed a case #.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Part 2. Foster Child:  In certain cases, foster children are eligible for free and reduced-price meals regardless of household income. If foster children live with you, please contact your child care center/sponsor.  Skip to Part 5.


Part 

	3. Total Household Gross Income—You must tell us how much and how often

	A. Name
(List everyone in household, including children) 
	B. Gross income and how often it was received

Example:   $100/monthly   $100/twice a month    $100/every other week   $100/weekly
	C. Check 
if NO income

	
	1. Earnings from work before deductions
	2. Welfare, child support, alimony
	3. Social Security, pensions, retirement, 
	4. All Other Income
	

	
	$ ______/________
	$______/________
	$______/________
	$______/________
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	
	$______/________
	$______/________
	$______/________
	$______/_______
	· 

	

	Part 4. Disclosure of Information
The above household income information may be disclosed for the purpose of enrolling children in the children’s health insurance program.  Parents/guardians are not required to consent to such disclosure and electing not to allow disclosure will not adversely affect a child’s eligibility.  I do ‪ do not ‪ elect to allow my household information to be disclosed.

	Part 5. Signature and Social Security Number (Adult must sign)
An adult household member must sign this form. If Part 3 is completed, the adult signing the form must also list his or her Social Security Number or mark the “I do not have a Social Security Number” box. (See Privacy Act Statement on the back of this page.)

I certify that all information on this form is true and that all income is reported. I understand that the center or day care home will get Federal funds based on the information I give. I understand that CACFP officials may verify the information. I understand that if I purposely give false information, the participant receiving meals may lose the meal benefits, and I may be prosecuted.

Sign here: X______________________________Print name:_____________________________Date: ______________ 

Address:_______________________________________________________Phone Number:______________________ 

Social Security Number:  __ __ __ - __ __ - __ __ __ __    ( I do not have a Social Security Number

	Part 6. Participant’s ethnic and racial identities (optional)

	Mark one ethnic identity:
	Mark one or more racial identities:

	( Hispanic or Latino

( Not Hispanic or Latino


	· Asian                                     ( American Indian or Alaska Native                                   

· White                                     ( Native Hawaiian or Other Pacific Islander                       

· Black or African American     


Chinese Community Center Summer Camp

Operational Policies
Welcome to the Chinese Community Center’s 2011 Summer Camp Program!  Our staff is looking forward to a fun and safe summer with your child.  In order to serve you best, we have come up with some guidelines to remember this summer.  Please read over this carefully and discuss relevant information with your child.  If you have any questions, please feel free to contact Ms. Lisa, the Summer Camp Director, at 713-271-6100x110 or lisato@ccchouston.org.

Registration Forms and Tuition Fees:
All forms must be completed prior to the date that the child will be attending the program.  If forms are incomplete or registration fees have not been paid, the student will not be considered enrolled in the Summer Camp.  Camp tuition should be paid by Monday afternoon of the week they are attending at the latest.  If tuition has not been paid by Tuesday, the child will not be allowed to attend the program and a $10 late fee will be applied to re-enroll the child for the week.  Registration fees are non-refundable and refunded tuition fees are assessed a $30 processing fee.  We accept cash, checks, credit cards, and money orders - please write the child’s name in the memo portion of checks and money orders.

Fee Schedule:

Registration fee - $30 (non refundable)

Weekly tuition - $150/child
Monthly tuition (6/6-7/1; 7/5-7/29) - $575/child

Daily rate - $40/non-fieldtrip days
$50/fieldtrip days

Additional charges:

Late tuition fee - $10 (assessed after Tuesday of each week)
Extra t-shirts - $10 (optional)

Late pickup fee - $1/minute per child

Returned check fee - $30

5% discount on multiple children in the family if enrolling for the same period – this does not apply for the first child.

Camp Hours:
Most activities for our Summer Camp will run from 9:00 am – 5:00 pm daily.  There will be certain fieldtrip days that we ask the students to arrive a little earlier to compensate for fieldtrips that are farther from the center.  We are open from 7:30 am to 6:30 pm for the parents’ convenience and there is no charge for pre- and post-camp hours.  Students should arrive between 7:30 am and 9:00 am and be signed in at the back counter across from office 192 (Ms. Lisa’s office).  Daily assemblage begins at 9:00am and all students are encouraged to arrive on time.  Summer camp closes at 6:30 pm and a $1 per minute per child late fee will be charged for all students not picked up by this time.  Parents or authorized guardians MUST sign their child in and out each day.

Camp Facilities:
Campers will have supervised use of the multi-purpose room, classrooms, computer lab, playground, and gymnasium during the summer camp.  Please discuss with your child the importance of respecting all of our facilities.  Any student caught vandalizing the center’s properties will be expelled from the program and parents will be held responsible for damages.  Also, please drive carefully in the parking lots, remembering that there are many young children on our site each day.  Park in designated parking spots and follow all entrance and exit signs.  Not doing so is very dangerous and could result in fines for repeated violations.

Health Insurance/Shot Records/Medication:
All students enrolled in the Summer Camp program must have their shots up-to-date.  Health Record Form, current shot records and proof of health insurance need to be submitted to camp administrators by the time students begin attending camp.  All medicine, including over-the-counter meds and inhalers, should be kept in the original package for drop-off.  The dosage and times must be clearly marked and the original prescription must be included for all medicine not purchased over-the-counter.  All medicine must be turned in to the Camp Director only, not teachers or counselors.  Parents are responsible for all medical costs.
What to Bring to Camp:
Campers should come to camp everyday in comfortable clothes and tennis shoes.  Flip flops, heelies (tennis shoes with wheels on the bottom), and other open-toed shoes are not allowed on most camp days.  Flip flops may be brought on fieldtrip days to water parks and splash days but students must also have tennis shoes with them.  Camp shirts need to be worn every Tuesday and Friday.  A camp shirt is included in the price of registration and extra camp shirts may be purchased from the camp director’s office for $10/shirt.  Shirts may be picked up at the end of the first day that the child is attending camp.  In order to help facilitate the return of lost items, parents are strongly encouraged to label ALL of their child’s belongings, including bathing suits, camp shirts, towels, socks, backpacks, etc.

Students may bring personal toys and games to the center to be played with during pre- and post-camp and during breaks but are not encouraged to do so.  The Chinese Community Center and its employees are NOT responsible for lost or stolen items.  By allowing your child to bring any personal items, you agree that you will not hold the center responsible for these items and you and your child understand the risks associated with bringing such items to the center.

Lost and Found:
Lost items will be reunited with their owners to the best of our ability.  All items found that are not labeled will be placed in a lost-and-found box in the multi-purpose room.  These items will be discarded or donated to Second Blessing Thrift Store at the end of each week.  Make sure to promptly look for your child’s belongings as soon as you discover it missing.  Underwear and socks will be discarded at the end of each day if they are not labeled.

Fieldtrips:
Parents will be informed of upcoming fieldtrips on the Monday of each week.  Please be sure to pick up the sheet of information that contains the date, time, and location of each fieldtrip.  On this sheet, it will also spell out what the child needs to bring (i.e. bathing suits, etc) and what time the students should arrive at the center – usually no later than 30 minutes prior to the departure time.  Any student arriving late or those not dressed appropriately for that day’s fieldtrip will not be allowed to attend the fieldtrip and must be picked up by an authorized guardian as soon as possible.

Both sign-in and permission slip sheets must be signed on fieldtrip days in order for the student to participate in the field trip.  All transportation to and from fieldtrips will be provided by school buses, air-conditioned charter buses, or the center’s van.  Students are allowed to bring extra money to buy snacks or souvenirs from the gift shop but are responsible for their own money.  For younger students, parents can give extra money to their child’s counselor to hold onto during the fieldtrip but must be advised that the counselor is not responsible for the purchases of their child.

Swimming:
With so many accidents happening each summer around water, the center and its staff strongly encourage parents to teach their children to swim.  Although we do not offer lessons at the center, camp administrators can refer you and your family to ones in your communities.

While out on fieldtrips to places that offer life jackets, all students from age 5 to age 8 will be required to wear a life jacket unless their parents have specifically informed the Camp Director that one is not needed.  Life jackets will also be mandatory for any other student whose parents have informed the camp that their child is not a strong swimmer, regardless of their age.  To all others, wearing a life jacket during fieldtrips to water parks will be optional.  

Supervision Ratios:
Camp supervision ratios are set to comply with the Texas Department of Protective and Regulatory Services, generally 1:14.

Sunscreen:
The center will provide camp counselors with sunscreen to apply to children on fieldtrips and splash days.  If your child has a skin allergy or is sensitive to sunscreen, please send the student to camp with sunscreen suitable for their skin type.  Although counselors will be advised to reapply sunscreen on the children throughout the day, campers should learn how to apply sunscreen to themselves as well.

Meals and Snacks:
Breakfast, lunch, and an afternoon snack are provided to the students daily.  Breakfast is served between 7:30 am – 9:00 am and afternoon snacks are served at 5:00 pm.  If there are any food allergies, please make sure that a camp administrator is notified prior to the child attending the camp.  Because of the number of students that attend, we are not able to modify the menu.  If a student or their parent objects to the meals that are served, the child is able to bring their own lunch each day.  Lunches should be labeled with the child’s name and turned in to a teacher in the morning when the student arrives.  All meals and snacks follow USDA regulations.

School Rules:
1) Students and their parents are expected to treat all adults and other students with respect and follow the Golden Rule - to treat others as you would have them treat you.

2) Students, their parents, and staff will not use foul or degrading language.

3) Students will follow all instructions given by the staff.

4) Students need permission from their teacher to leave the room for any reason.

5) Student will not run or fight while under the Chinese Community Center’s supervision.  Injuries resulting from these actions are the responsibilities of the participating parties and do not involve the Chinese Community Center.  

6) All students and their parents will respect the Community Center’s property as well as facility, and will be responsible for all damages. 

Discipline Policy:
Counselors and camp teachers will administer discipline within their class or fieldtrip group.  When a child misbehaves or are disruptive in class, they will be placed in “time-out,” limited to no more than one minute per year of the child’s age.  During this time-out, the student will be asked to reflect on their behavior and what they can do differently in the future.  If the student is placed in time-out more than three times, they are then sent to the Camp Director’s office to discuss their behavior and a warning will be issued.  The child will then be allowed to return to their group or class knowing that if similar misbehavior occurs again, it will result in another office visit and camp administrators will then address the conduct issue with the parents or legal guardians.

Dismissal from the Program:
A student will be dismissed from the program for aggressive behavior such as, but not limited to, hitting, biting, kicking, or throwing objects with the intent to harm.  Repeated disruption of class, using inappropriate language, destruction of center or other campers’ property, and uncontrollable behavior will also result in the dismissal of a student.

Verbal abuse, physical abuse, or sexual harassment of students or staff members by students or their parents will not be tolerated.  We also do not tolerate lying, stealing, narcotics, and weapons on our grounds and will dismiss students from our program without warning if a student or their parent/guardian is in violation of these guidelines.  Refunds for tuition will not be issued if a child is dismissed due to any of these reasons.

Incident/Accident Reports:
Due to the nature of the age group, there will inevitably be incidents and accidents.  The center asks staff to fill out a report for all incidents that occur at the center.  This may include scratches, bumps, nosebleeds, and vomiting among other things.  Parents will be notified of these minor injuries at the time of pick-up.  In the event of a serious injury, the parent will be notified immediately.  If a child becomes ill at the center, staff will call parents immediately as well and the student will be asked to rest or lie down in the Camp Director’s office.  It is important that staff is able to reach parents or guardians in a timely manner; therefore, parents should make sure that the center has updated telephone numbers and emergency information.

Student Drop-Off and Pick-Up:
Parents must check in all children they are dropping off by signing the attendance sheet in the appropriate areas for each child and then signing their child out when they are being picked up.  Only parents and persons authorized by the parents may pick up students.  If there is someone else picking up the child other than those listed on the registration forms, please notify the Camp Director at 713-271-6100x110.  All persons picking up children should have their state issued identification on them at all times while on site.

All sign-out will be done in the multi-purpose room after 5:00 pm.  If a child will be leaving early for any specific reason, please notify camp staff ahead of time.  If the child is not in the multi-purpose room at sign-out, parents or guardians will be given a ticket to show the counselor in charge of the area in which your child is present.  Students can not be taken from any group without proof that they have been signed-out.

Emergency Situations:
In an emergency, your child may be “sheltered in place” or “evacuated” from the buildings depending on the circumstances.  Please make it a point to sit down as a family and discuss your emergency procedures.  Stress to your child that if there is an emergency situation while they are at camp that parents may not be able to pick up the students until an “all-clear” has been given to camp administrators and staff.  The center will keep enough food and beverages in stock in case of a shelter-in-place situation.

Contact Us:
Summer Camp Director:

Lisa To




713-271-6100x110

lisato@ccchouston.org
Language Coordinator:
Tzu-Lan Liu



713-271-6100x160

tzulan@ccchouston.org

For Office Use Only:


Date of Admission ______


Date of Withdrawal _____   

















